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1. O6urue noro)fieHuq

1.1. flo:roxeHue o6 apxuee fOCYIAPCTBEHHO|O KA3EHHO|O AOIIIKOIbHO|O OB-

PA3OBATEJIbHO|O YI{PEXAEHT4fr, <TETCKI4I4 CAA N9 I l I KOMEI4HI,IPOBAHHO|O

Br4AA fopoAcKoro oKpyrA AoHEUb AoHEI1Kon HapoAHoIrt PECTIYEIIIKLT (rc-

nee - floloxenue) paspa6oraHo B coorBercrBl,m c OeAepanbHLIM 3aKoHoM <06 apxunHoM Aene B

poccuftcr<ofi OeAeparlrrrT) or 22]0.2004 J\e 125-03 (n pe.u. or 01.06.2021), upur<a:orr'l Pocapxuea

or 20.I2,2019 Ne 236 <O6 yreep)(AeHrir4 flepevux rr{fioBblx yrpaBneHr{ecKHx apxl{BHbrx AoKyMeH-

roe, o6pa:yrou?rxcfl B npouecce AerTeJrbHocrH focy.4apcTBeHHbIX opraHoB, opfaHoB MecTHofo ca-

MoynpaBneHvfl u opraHn3aunft, c yrataHaeM cpoKoB I4x xpaHeHun>>, WHctpyruraefi no npI{MeHe-

Huro flepevHs rtrrroBbrx yilpaBneHLrecKr.Tx apx?rBHbIX AoKyMeHToe, o6pasyroull{xcs B llpoqecce Aeq-

reJrbHocrr.r rocyAapcrBeHHbrx opfaHoB, opraHoB MecrHofo caMoynpaBJIeHLIx 14 opraHlr3aUHfi, c yxa-

3aHrreM cpoKoB r4x xpaHeHll,fl,npyrKa3oru (Delepa:rbHoro apxlrBHoro afeHrcrBa or i1'04.2018 Ne 42

<06 yrnep)KAeHr4q rrpuMepHoro noJlolKeHus o6 apxaBe opraHfi3auuu), rrl4ctMolr MunucrepcrBa

o6pa:oeaHns poccraftcxoft (Deaepaur4r.r or 20.12.2000 03-5I164 <O MeroAnqecKr{x peKoMeHAaIII4qx

no pa6ore c AoKyMeHTaMr4 B o6ureo6pa:oBareJTbHblx yqpe)IqeHntx), c yqeroM no:roxenufi <peae-

panbHbrx 3aKoHoB, rpr.rKa3oM Oe4epa,rsHofo apxnBHofo areHrcrBa or 31 rzronq 2023 r' J\b 77 (06

yrBepxAeHun llpanul opfaHil3aqr4l{ xpaHeHl4q, KoMrIJTeKToBaHI,Iq, yr{era r{ }TcnoJIb3oBaHI4s AoKy-

MeHroB Apxueuoro Qo"Aa Poccuftcroft @e4epaUvu 14 Apyrlrx apxHBHbIX AoKyMeHroB B rocyAap-

cTBeHHbrx opfaHax, opraHax MecTHofo caMoynpaBIIeHkIfl. II OpfaHI43aIIUsx), HHbIX HOpMaTI4BHbIX

npaBoBbrx aKroB Poccr,rftcro; @g4epaUArr) ycranaBnl{BarolUl4x npaBlrna opraHI'I3aIIrrA xpaHeHlds,

KoMrIJIeKToBaHr4fl, yqera I4 ITcrIoJIr'3oBaHr'Itr AoKyMeHToe Apxzeuoro ooHla Poccufict<ofi OeAepa-

r\!rr4 v Apyf?rx apxr.rBHbrx AOKyMeHTOB, cocTaB Lr cpoKLT xpaHeHuq apxl'IBHbIX AOKyMeHTOB' H

yrBepxAeHo AJre rrpriMeHeHr4l e I'ocy;tapcrBeHHoM Ka3eHHoM AoIITKoJII'Honl o6pa:oBareJlbHoM

yrp.*a."ru <<[ercxn il cal,Ne I I I xov6uunpoBaHHoro BuAa ropoAcKoro oKpyra ,{oHeux> floueu-
noi HupoaHoft Pecny6ruru (aa,'ree - fKAOy <,{ercrufi caA }ie 111 r.o. [oneur<> AHP, o6pa:oea-

TeJIbHoe yupexaenne).
;2. Apxrae fKAOy <[ercxvfi ca.[ Ne 111 r.o. [oHeurc> IHP co:Aaercq B Ilenqx ocyuecrBne-

Hr4r xpaHeHufl, KoMrrJTeKToBaHr{r, yqera H r4cIIoJTb3oBaHIrs o6pasoeanurfixcs B Ilpoqecce ero Aeq-

TeJrr,Hocrr4 apxr4RHbrx AoKyMeHTOB, a TaKXe no.4roToBKy AOKyMeHTOB K ilepeAaqe Ha rocToqHHoe

xpaHeHr{e B coorBercrByrcruafi MyHHur{narrrsr,tfi apxITB B cnyqae JrHKBIzAauuu o6pasoeareJlbHoro

yqpexqeHuq.
1.3. fKAOy <[ercxufi ca.q Ns 111 r.o.,{oneqx> IHP e ceoefi apxueHofi AetreJlbHocr]r pyKo-

BoAcTByeTcx(De.ueparrbHblM3aKoHoMor22.10,2004I25.a3<06apxvnHoMAenesPoccuficrofi
Oe4epaquu), 3aKoHaMr.r, HopMarrTBHbrMH rrpaBoBbIMH aKraMr.I Poccuftcxofi @eaepaqrau, cy6rerron

Poccrzficxofi @elepar{urz e ccf epe apxrrBHofo 
^ena 

u Aenonpoll3BoAcrBa, ilpaBl4naMH opfaHrr3aUI4}r

xpaHeHuq, KoMnneKroBagus, yr{era a r{cnoJrb3oBaHLrfl. AoKyMeHToe Apxuauoro Qon.qa Poccuficrofi
(De4epaquu r4 Apyrr4x apxuBHbrx AoKyN4eHToB B rocylapcrBeHHblx opraHax' opraHax MecrHofo ca-

MoyilpaBne HLrs. v opf aHI43 auI,Iqx, H acro sIrII4M floloNesnev.
lr4. B HacroqueM flono)KeHHII I4cnonByrorcff cneAyroull4e ollpeAeneHl4fl:

spxu6 - opfaHr{3arJufl. trrv c'rpyKTypHoe noApa3AeJreHI4e OpfaH}'I3aUl{I{, OCytuecTBJItrOlUee

KOMIIJIeKTOBaHIie, yqeT, xpaHeHIIe fi I4CIIOnb3OBaHI4e apxHBHbIX AOKyMeHTOB;

f.o
's rKAOv



apxusHoe deno - AesreJlbHocrt, o6ecuequBaloruar opfaHrr3aur4ro xpaHeHr", norrrrranrotHI4rr, )AeTa r{ uc[onb3oBaHr.r.s apxr,rBHBX AOKYMeHTOB:
apxugHun cnp.asKa - AoKyMeHr, cocraBJrensrrft na 6lanre fKAOy <lercxuft caa Ns t 1lr'o. [oneqx> [HP, urvreroulvfi ]opLrAr4r{ecKyro cprny a co,qepxaulift AoKyMeHrHyro un0opllaUzro oqpe'4\{ere 3arlpoca' c yKa3aHI'IeM apxl'BHbrx'ruspon 14 HoMepoB Jrr,rcroB eAr,rHrlr{ xpaHeHns rex ap-XEBEED( AOKyIUeHTOB, Ha ocHoBaHZr.I KOTOpbrx oH COCTaBJTeH:
opxusHiln KOnU.n _ .{ocnoBHO BOClpoz3BOIsUas TeKcr LrJr}r

KYIIIEHTA KO'.U-, C YKA3AHI,IEM APXUBHOTO rUrr$PA II HOMEPOB JIIICTOB
rra-'t B ycTaHOBJTeHHOM [Op_sAKe;

nso6paxenve apxr4BHofo Io-
elr,r Hr,rrlbr xp amelJvfl , 3 aB ep eH_

apxueHatt qbtnucKa - AoKyMeHr' cocraBrlesHrtfi Ha 6lanxe fKAOy <[ercxzft caa Ns 1l lr'o' [oneqx> {HP, AocnoBHo Bocnpol43Borsunfi qacTb reKcra apxvBHofo AoKy!{eHTa, orHocq-qyoct K onpeAeneHHblM Saxry, co6lnzro, rvlJy, c yKa3aHr4eM apxlrBHoro urz$pa 14 HoMepoB nr4-cToB eAr{Hrrrlbr xpaHeHUq;

apxuanuil doxyuenm - Marepl'rantnr'tfi HocvreJrb c :la(rzrczpoeanuoft Ha HeM zn6opnra-quefi, roroprrft r,rMeer peKBrr3lTrbr, ro3BoJrsroulr4e ero zaerrrnrl"u"po"ur", H rrolnelrszr xpaHeHaroB cl'iny 3HaqI4MocrI4 yKa3aHHbIX HocureJlx u unsopu arJlrv Ans rpaxAaH, o6tr1ecrea Lr rocyAapcrBa;
ooKyMeHm - raSraxcnpoBaHHas Ha HocpITeJIe zn$opuarJLrs. cpeKBrl3rraMv, no3BoJrrroqr,tMr4ee u4enrz$rdrlr4poBarb 

;

denonpouraodcmao - AesreJTbHocrr, o6ecfieqr,rBarouaq AoKyMeHrprpoBaHlre, .4oKyueHTo_o6opor, oleparr,rBHo e xpaHeHr{e H acrroJrb3 oBaHr4 e roKyMeHToB ;
doxy"venm speMeHHozo cpoKa xpflHeHun - roKyMeHT ofpaH'rreHHoro cpoKa xpaHeHr4.s, rovrcT eqeHI.I].d KOTOp O f o o H n oAnexnT yH r.rrrToxeHr4 ro ;
doxyneum nocmoflHHoeo cpoKa xpaHeHut - roKyMeHT, KoTopoMy B coorBercrBr.r[ c Hop-MATZBH'IMI'I .IPAB O B 

'IMII 
AKTAMII YCTAH OBNEHO B EqHO E XPAHEHI'E ;

)oKy*eHmil no Jt'tttHoM! cocma,y - apxuBHbre AoKyMeHTbr, orpaxarcqrre rpy.qoBbre or-HorxeHrzr pa6orHuxa c pa6oro4areneM;
MyHuqunantuotit apxu, - crpyKTypHoe noApa3AeneHr{e opfaHa MecrHofo caMoyrrpaBJre'r.rsMyHl{IlunanbHoro pafioHa, roporcKofo oKpyra vnu MyHkrr\r4nanbHoe yqpexAeHrre, co3.4aBaeMoeMyHI4III'ilanbHbIM paftoHot't' roporcKllM o*pyroM Lt ocyruecrBnsrorqee xpaHeHrre, KoMUreKTo BaHrre,yr{er 14 r4crroJTb3oBaHrre AoKyMeHroB ApxvnHoro Oosaa poccafiucoft Oiaepau u!r, a TaK)Ke ApyrzxapxrrBHbx AOKyMeHTOB;

tlond nonso^aHun (apxuaa) - coBoKyrrHocrb xouuft apxr,rBHbrx AoKyMeHroB, nperHa3Ha-qeHHbIX An'u lonb3oBaHLrs. BMeCTO TIOAnI4HHTZKOB C rlenbro npeAorBparrreHr4q r{x r,r3Hoca.

2. Cocras AoKyMeHToB apxrfBa o6pa:onareJrbHor_o yrrpel1AeHnq

2.1. B apxune o6pa:oeareJrr,Hofo ylrpex(AeH7 fl xpaHflTcfl:2'l'r' AoKyMeHTbI [ocrosHHoro 14 BpeMeHHbx (cer''e l0 ner) cpoKoB xpaHeHr,rs, B ToM trr{cJre
AoKyMeHTbI rlo JIIrr{HoMy cocraBy, o6pa:oeaaurvecfl B.qerreJrbHocru o6pasoBarenbnofo rrpexAe-HLTg.:

2'r'2' AoKyMeHrbI rocroqHHoro xpaHeHr4fl"u AoKyMeHrbr rro nliqHoMy cocraBy QoHaa(os) opraHr4-sa\uit- Ha,rz.{zu):
2.1.3, (n"

2.1.4. 
(npu nalnuuu);

CTBA K AOKYMEHTAM }T YI{CTHbI AOKYMEHT'I APXKIBA O6PASONA-TeJrbHof o yqp elKAeHr4s.

3.1.

3. 3aAa.r[ apxrrBa o6pasonareJrr,Horo yqpex(AeHvq

K s aAaqa\a apxr.rBa o6pa:onareJrbHoro yqpe)KAeHE, orHocrrcq :

KOMTIJTeKToBaHI{e apxI4Ba o6pa:oearenbHofo ylrpexreHprq AoK}MeHTaMpr, o6pagoeaeuprMz-
c.g B AerrenbHocrrr o6pa:onareJTF,Hof o yqpexAeHz f, ;

opraHH3allaq xpaHeHuq AoKyMeHToB, cocraB KoTopbIX npelycMoTpeH pa3Aeno rvr 2 nac1;os-qero floroxeHriq;
yr{er AoKyMeHToB, HaxoAflrIIZXc-s Ha xpaHeHI4Ir B apxlzBe o6pa:oeareJrbHofo yqpe)(AeHr4r;



-
HCnOJrb3OBaHtre AOKyMeHTOB, HaXOASUIHXCS HA XpaHeHaZ B apxltBe oopa3oBaTeIlbHofo

yqpe)I(AeHufl;

noAforoBKa r.r cBoeBpeMeHHarr nepeAaqa AoKyMeHToB apxuBHoro OoHAa o6pa:onareJlbHofo
yqpelqeHr.rq Ha xpaHeHze B coorBercrByrorurlft MyHl{Ilunanrsufi apxlrB B cnyqae nI4KBI4AaIIura o6-
pa3oBaTenbHoro yqpe)K IeHIds.;

MeroArTqecKoe pyKoBoAcrBo 14 KoHrponr :a r[oplrupoBaHl4eM u o$oplrneHpleM AeJI B rlpo-
qecce AenonpoT{3BoAcrBa e o6pa:oeare.flbHoM yr{pexAeHzrT 14 cBoeBpenrennoft nepe4auefi pIX B ap-

xue o6pa:oBareJlbHofo yqpelKreHv s.

4. @ynrcqun apxr{Ba o6paroeareJt,Horo yqpe)KAeHnq

4.I. Apxr.re o6pasoeareJrbHoro yqpex(AeHvs ocyulecrBnfler cneAyloql4e SyHxqrara:
opraHr43yer npr4eM AoKyMeHroB nocrorHHoro u BpeMeHHbrx (cestue 10 ner) cpoKoB xpaHe-

Hyrg' B ToM r{r.roJre no rar{HoMy cocraBy, o6pa:onaeuruxcq B .4egrenbHocru o6pa:oBareJlr,Horo

yqpe)KAeHufl, B coorBercrBuLr c yrBepxneHHbtM rpaQraxov:

BeAer yqer AoKyMeHroB r.r Sou4oe, HaxoAtrrrluxcfl. Ha xpaHeHulr B apxl4Be o6pasonareJlbHo-

fo yqpexAeHas.;

crrcTeMarr,r3rrpyeT H pa3MerrlaeT AoKyMeHTbr, rrocryrlarculue Ha xpaHeHLIe B apxl4B, o6pa:o-
BaBUrrTecq B xoAe ocyule crBneHnq AeqreJlr,Ho crLI o 6pa: oeareJIbHof o yqpe)KAeHI4fl ;

ocyuecTBnqer iloAforoBKy I{ [peAcraBnser:
a) Ha paccMorpeHtre r4 corracoBaHue 3Kcrreprnoft KoMr{ccuz o6pa:oeareJlbHoro yqpe)KAeHITs

orrucu Aer nocroqHHoro xpaHeHr{q, BpeMeHHbrx (cernle l0 ler) cpoKoB xpaHeHuq, B ToM tll4cne no

NI4I{HOMY COCTABY, A TAK)KC AKTbI O BbIACJICHI{H K YHI4qTOX(EHI4IO APX}TBHI,IX AOKYI\4EHTOB, HE IIOA-

nex(arqux xpaHeHr.rrc, aKrbr o6 yrpare AoKyMeHToB, aKTbI o HeI4cnpaBI4MbIX noBpexAeHrrqx apxvrB'

Hbrx AOKIMeHTOB;
6) Ha yrBepxAeHpre 3aBeAyrouenry o6pa:oBare.lrbHbrM yr{pe}KAeHueM onl{cu .uen rlocrosHHofo

xpaHeHr4.s, orrucu BpeMeHHbrx (cesrure 10 :rer) cpoKoB xpaHeHuq, B roM rlrr cJre orfircr4 Aer no nl4r{-

HOMy COCTaBy, aKTbr O BbrAejreHr4r4 K yHurrToxeHr{ro apxIrBHbIX AOKyMeHTOB, He TIOAJIeXaIUUX Xpa-

HeHfiro, axrsr o6 yrpare AoKyMeHToB, aKTbr o HeucnpaBI4MbIX noBpexAeHuqx apxuBHBx AoKyN,IeH-

ToB, cofJracoBaHHbrx c 3KcneprHofi xourlccnefi o6pa:oBareJlbHoro yqpexAeHfls; opraHlz3yer rlepe-

Aar{y AoKyMeHToB apxr.TBHoro QoHaa o6pa:oeareJTbHofo yqpexAeHlTt Ha xpaHeHlle B coorBercrBy-

rorqrafi MyHr4uHnansnsrfi apxr.rB B cnyqae nrzKBl{Aarlnu o6pa:onareJlbHoro yr{pe}qeHl4t;

opraHpr3ycr Ir [poBoArir 3KqneprrT3y ueHHocra AoKyMeHroB BpeMeHHbIX (cnurue 10 ler)
cpoKoB xpaHeHr4q, HaxoAqllr4xcq Ha xpaHeHr4rT B apxr4Be o6pa:onareJIbHoro yqpexAeHl4q B uenqx
BIIIBJIeHIzq AoKyMeHTo B, H e rIoAJIelKauITX Aa,lr' g efi ureMy xpaHeHlilo ;

rrpoBoAur MeponplTqru.s ro o6ecne.{eHlrro coxpaHHocrl4 AoKyMeHToB, HaxoAquluxcq Ha

xpaHeHr{u B apxaBe o6paronareJlbHofo yqpexAeHzt:
a) BbrAeJTeHpre noMerleHr{s, orBeqarouero caHplTapHo-rexHl4r{ecKilM rpe6onauuqM, Arq pa3-

MerrleHr4s apxr4BHbx AoKyM eHToB ;

6) o6ecne-reHr4e HopMarrrBHbrx yc:roarzfi xpaHeHuq AoKyMeHroB, Koropble BKJrroqalor s ce6s

co6lroAenue cBeroBofo, TeMneparypHo-Bnax(HocrHoro, oxpaHHofo, caHlrrapHo-rplfr'IeHlrqecKolo,

rrpoTrrBonoxapHoro pexI,IMoB ;

e) BbrrroJrHeHrre rpe6oeauuit x pa:tretr]eHrTro AoK]n4eHroB B apxl{BoxpaHl4nl4tue (pa:naerqeuue

AoKyMeHroe e xopo6xax! [arTKax pI T.A.);

r) ilpoBepKa Hatr4qvrs, u cocroqHr4q AoKyMeHron (nponepKa BeAercs nyreM cBepKI4 otlucareJlb-

ntrx crareft oilucr4 c olncaHr4eM Aen sa o6:roNrax, a tpusuqecKoe cocroqHue Aen onpeAersercq

nocpeAcrBoM I4x Blr3yanbHoro npocMorpa);

opraHn3yer rlHSopnrupoBaHr{e pyKoBoAcrna n pa6orHIrKoB o6pa:oeareJlbHofo yqpexcAeHl4t

o cocraBe r4 coAepxaHl4l4 AoKyMeHToB apxlrBa;

unrloprr,rr.ipyer nonb3oearereft no BonpocaM MecroHaxo)K.qeHpIq apxuBHbx AoKyMeHToB;

opfaHr43yer BbrAaqy AoKyMeHToB r4 Aen 4rx pa6orsl c apx[BoM vrIILr Bo BpeMeHHoe rIoJIb3o-

BaHrTe (c nucrveHuoro pa3pelreHr4q 3aBeAylouero o6pa:oBareJlbHblM yr{pexAeHLIeM Aena Moryr
BbrAaBarbct pa6orHnxanr (4o I necrqa), ynonHoMoqeHHblM opraHaM (ao 6 lrecrqee) u rrHbIM JIrr-

qaM rro rncr,MeHHoMy 3aqBneHr.rro (ao 1 Nrecqqa). @axrsr BbIAaqIz Aen perr{crpl4pyrorct B xypHa,'Ie



t

BbrAaqr4 AeJr, 3aTeM orloplt:uercl clyNe6Haq 3a111acKa kI aKT o BbIAarIe .qe;1 ('q1rq cTopoHHIIx opft

HI43aUufi). Ha ueCrO BbIAaHHOfO AeJIa IIOMerUaeTCq KapTa-3aMeCTuTeJIb' nOCJIe BO3BpalIIeHVs' AO'

KyMeHra KapTa IT3bIMaeTcs) ;

I4CroJTHqer 3arlpocbl rloJrb3oBaTeJler, BbIAaeT apxLIBHbIe KOIIUV AOKyMeHToB, apxl'IBHbre BbI-

rrrrcKl4 14 apxl4BHbre cilpaBKl{;

BeAeT yqeT r4cnonb3oBaHuq AoKyMeHToB apxl4Ba o6pa:onareJlbHofo yqpexAeHut;

co3AaeT rloHa noJrb3oBaH:'1.e. apx?,tBa I{ opfaHI43yeT efo II CIOIIb3OBAIjII9;

ocyruecTBnqeT BeAeHpre cilpaBoqHo-nollcKoBllx cpeAcTB K AOKyMeHTaM apxlrBa o6pa:ona-

TeJIbHoro r{p ex(AeHl{s ;

yr{acrByer B pa3pa6orKe AoKyMeHToB o6pa3oBareJrbHoro yr{pexAeHuq rto BorlpocaM apxl{B-

HOfo AeJIa Ir AenoilpoI43BOACrBa;

oKa3brBaer MeToAr.Tr{ecKyro noMOUIb cnyx6e AenonpoH3BOACTBa o6pa:onareJlbHofo y'{pe-

>KIIeHus B coCraBneHI{I.I HoMeHKnarypbl Aen, OOpMHpoBaHl{u z oq)opMneHl{I{ AeII; B nOAroToBKe

AOKyMeHTOB K nepeAar{e B apxl4B O6pa:oeareJlbHofo yqpexAeHl4q'

5. 3aAaqtr u +YHKrrItu orBeTcTBeHHOfO 3a apxlrB o6pa:oeare!'rbHofo yqpe)fiAeHlrq

5.1. Jhaqo, oTBeTcTBeHHOe 3a BeAeHI4e apxl4Ba o6palonareJlbHofo yqpelqeHl'Iq' B cooTBeTcTBvIIT

c Bo3noxeHHbrMr4 Ha Hero 3aliarta.,,;Lt ocyurecrBnser cneAylorql4e OyHKuuI{:

5.1.1. flpunurvraer froclre 3aBeprrreHnq AenoilpoI43BOICTBOM, yr{I4TblBaer 14 XpaHur AoxyuenTbt o6-

pa3oBaTenbHofo yr{pexAeHtrs, B TOM r{UCIe Ha 3neKTpoHH6X HOCI'ITeIqX, o6pa6oranHble B cooT-

BercrBr4r4 C rpe6oeanuflMu, ycTaHoBneHHbIMI4 3aKOHOAaTeJI6CTBOM o6 apxueHoM Aene e POCCUfi-

crofi OeAepalrl{Il.
5.I.2. Ocyurecrelqer yqer ra o6ecuequBaer nonHylo

TOB, B TOM r{I{cre ro rutIHOMy COCTaBy, 3JreKTpoHHbIX

coxpaHHocTb [puHqTE'IX apxl{BHbx AOKyMeH-

nocure:refi Haxo.[fuluxcq Ha xpaHeHr'II4 B ap-

xune o6pa:oBare;IbHoro yqpexAeHafl .

5.1.3. llpono4Izr cBoeBpeMeHHoe ynopqAoqeHl4e apxIIBHbIX AoKyMeHron (orclepu'I3y UeHHocTII'

Hayr{HO -TexHr4qecKy}o o 6p a6 orxy, cocTaBJIeHL{e onucefi I,I T,A, ),

5.I.4. Cracrervlarn3rrpyeT r4 pa3Meulaer AoKyMeHTbI, IlocTyllaroulne Ha xpaHeHl4e B apxrlB O6pa:o-

BaTerrbHofo yqpex(AeHr4l, o6pasoeaBrrrnecs B xoAe ocylqecTBneHuq Ae'TeJIbHOCTI'I O6pasoearels-

HOIO yqpex4eHufl.
5.1 .5. Ocyrr1ecrnnqer [oAroroBKy Ir [peAcraBnser:

Ha paccMorpeHr4e r4 cofnacoBaHlre gKcrleprHoft KoMI'{ccI4I{ o6pa:onareJlbHoro yqpexAeHl4q

orrr4cr4 Aen IIOCTOSHHOTO II BpeMeHHOfO CpOKOB xpaHeHn'f,, B TOM r{I4CIe IIO JIIIqHOMy cocTaBy' Ha

SneKTpoI{HbIX HOOI4TeJIqX, a TaKxe aKTbI o BbIAeIIeHI4]4 K yHuI{ToxeHIIIo apXI4BHbIX AoKyMeHToB, He

ilO.{nexatUux XpaHeHu}O, aKTbI O6 yrpare AOKyMeHTOB, aKTE'I O HeI{CilpaBI4MbIX ilOBpeXAeHrIgX Ap-

xr4BHbX AOKyN.{eHTOB;

Ha yTBep)KAeHr.re 3aBeAyroueMy o6pa3oBareJIbHblM yqpexAeHHeM OIIHCI{ AeJI nOcToflHHOfo

xpaHeHl4q, OIII4CI4 tspeMeHHbIX CpoKoB xpaHeHl4g' B TOM tIHCiIe ollucl4 '[en ilo nutIHOMy cocTaBy', aK-

Tbr o BbIAe IIeHywl K yHI4r{ToxeHI{IO apxl{BHbIX AOKyMSHTOB' He [oAJIeX(atqI4x xpaHeHLIIO', arrst o6

yTpaTeAoKyMeHTOB,aKTbIoHeI4cilpaBI4MbIXIIoBpe)KAeHI4gXapXI4BHbIXAoKyMeHToB.-S.i.O. 
Opranusyer pa6ory 3KcrreprHofi xouuccul{ I4 npoBoAl4r 3Kcileprl{3y ueHHocrI'I AoKWeH-

TOB, HaXOArUII4xOe Ha XpaHeHI'Iu B apxl4Be O6pa:OeareJIbHOrO yqpexAeHl'rt{ B UeJISX BbIqBIeHI4f Ao-

KyMeHToB, He II oAnelralrllrx AanbHeiAu eMy xpaH eHHIo'

5.L7. Opranu:yer unrloprr,trapoBaHl{e pyKoBoAcTea r'r pa6orHI4KoB o6pa:oeareJlbHor.o fIpeXAeHI4q

o COCraBe II CoAcp)KaHI{LI AOKyMeHToB apXI{Ba o6paSOeareJlbHofo yqpe)KAeHl4q'

5.1.8. IrlH$opurapyeT ilonb3oBaTenefi nO BonpocaM MecToHaxoxAeHl',Is apxI4BHbIX AOKyMeHTOB'

5.1.9. Opranra:yeT BbIAar{y AoKyMeHToB 14 Aen 4lx pa6orsl Bo BpeMeHHoe IIoJIb3oBaHI4e'

5.1.10. I4cuo:ruser 3arrpocbr rroJrb3oBaTelefi, BbIAaer apxI4BHbIe Korruu AoK)^4eHTOB' apxI4BHbIe BI'r-

nITCKI{ U apxI4BHbIe cilpaBKlr.

5.1 . I 1 . Be.uer yqeT ncnonb3oBaHHs AOKyMeHTOB apxuBa o6pa:oeareJlbHofo yqpexAeHl'Iq'

5.l.l2.Yuacrnyer B pa3pa6orKe AoKyMeHToB o6pa3oBareJlbHoro yripexAeHl4q IIo BolpocaM ap-

XI,IBHOro n]eila 14 AenoITpo]T3BOACTBa,



5.1.13. Oxasrmaer MeroAl4qecKylo noMoulb:

cnyx6e AoKyMeHrarlr4oHHofo o6ecne.{eHrax o6pasonareJrbHoro ya{pe}qeHl4s B cocraBreHl4u

HoMeHKnaryp bI AeJr, S oplrup on aHuvr tr o rp oplrnenu v [e n;

pa6ornuralr o6pa:oeareJrbHofo y-{pexq4eHr4.fl B noAforoBKe AoKyMeHroB K nepeAar{e B ap-

XI4B.

6. Konrn,renroBaHrre apxlrBa o6pa:oeareJrbHoro yqpelxneHuq

6.1. lloAroroera AoKyMeHroB K nepeAar{e B apxl{B BK.fl]oqaer 3Kcneprlr3y npaKTur{ecKofi ueHHo-

crn AoKyMeHToB, oSopnrneHl4e AeJI, cocraBreHl4e orII4clr,

6.2. 3rcneprrasa ueHHocrLI.4oKyMeHToB.
6.2.L 3xcnepru:a UeHHocrtr AoKyMeHroB - onpeAeJreHue IIeHHocrrI AoKyMeHToB c UeJIbIo or6opa
r4x Ha xpaHeHue r4 ycraHoBneHue cpoKoB xpaHeHl{fl. 3rcneprlt3y ueHHocrrr roKyMeHroe e o6pa:o-
BareJrbHoM yr{pe}K.qeHrzn ocyulecrBJrser rrocrosHHo leficreyrcuaq 3KcileprHaq KoMI'Iccl4q.

6.2.2. 3rcnepruas KoMlrccuq Ha3Haqaercq npr,rKa3oM 3aBeAyrouqero o6pa:oBareJIF,HbIM yqpe)I(Ae-

HueM. B cocrae 3KcrreprHofi xonluccuv BKnroqaror He MeHee rpex pa6orHtlKoB. 3rcneprna.fl Ko-

r.;rvrcctrs paccMarplrBaer HoMeHKnarypy 4el o6pa:oBareJrbHofo yqpelqeHus., otrlrcv Aer nocrosH-

Horo xpaHeHr4s, BpeMeHHbrx (cnuue 10 ner) cpoKoB xpaHeHl4s, B ToM r{ucre no rI,IqHoMy cocraBy,

a TaKXe aKT6r O BbrAeJreHr.rr4 K yHr4rrTo)KeHrrlo apxI,IBHbx AOKyMeHTOB, He IIOAJIeXaITII4X XpaHeHIrIO,

arrsr o6 yrpare AoKyMeHToB, aKrbr o Her{cnpaBrTMtIX noBpe)fiAeHl4sx apxuBHbIX AoKyMeHToB.

6.3. OSoprr,rneruleAeJr.

6,3.1. [ela uocroqHHoro xpaHeHrTs iloAu]rTBa]orcq B TBepAyro o6loNtcy cypoBblMu nurrauz. JIU-

crbr HyMepyrorcs B rrpaBoM BepxHeM yrny npocrblM KapaH.uarIIoM. Koru'{ecreo JIIrcroB B KaxAoM

Aene He Aonxgo ilpeBbrrxar:s250. B xgHue Aena Ha orAenr,HoM JILIcre cocraBJlsercs 3aBepllTeJlbHafl

HAIIILI Cb.

6.3.2. O6loxr<u 4en oQopurlflrorcf, B coorBercrBl4rl c |OCT 1791,4-72. Ha o6:roNrce Aen nocro-

sHHoro xpaHeHrTs AoJT)KHbr 6r,nr upocraBJreHbr cneAylorque peKBH3I4TbI: [oJIHoe Ha3BaHIre BbrrIIe-

croquefi opraHrr3arl..;trr, Ha3Ba*lle o6pa:onareJTsHoro yqpexAeHlTr, HoMep (r,ru4erc) AeJIa IIo Ho-

MeHKnaType, 3afoJToBoK AeJTa, KoJTI4r{ecTBo JrrrcToB, cpoK xpaHellug, v[ll oTMeTKa (XpaHI{Tb IIOCTO-

tHHoD, HoMep Sou4a, orlllcz, AeJTa.

6.3,3. llo oroH.raHurr AeJrorrpor{3BoAcrBeHHofo roAa B oSopnueHHrre o6loxxv Aen flocrosHHoro

xpaHeHr.,Is BHoc.srcq Heo6xoAul,rbre yroqHeHuq: B 3aroJloBKrl Aen, coAepxailInx pacnop{AlrreJrbHble

AoKyMeHTbr (npuxa:sr, nporoKolrr), eHoc-arcq HoMepa; ecnr4 Aeno c rrepenucKoft cocrour ll3 He-

cKoJrbKr{x ToMoB, B Kair(AoM TOMe yKa3blBarorcq KoppecnoHAeHT, aBTOp, TeppIIrOpUs' VI Ap. 14 B

KaxAoM ToMe yKa3brBaercq 4ara (uucno, Mecru, ro4) nava:ra LI oKoHqaHI4r KaxAofo roMa. To'IHrIe

Aarbr rrpocraBrsrorcq Ha o6no)ffiax Ans 6srcrporo nol4cKa AoKyMeHToB B rlocJleAylorueM; Ir3 3aBe-

purelurofi Ha4nvcn sa o6loNxy Aena BbrHocr{Tct KoJluqecrBo JTacroB B Aene.

6.3.4. HaAnncu sa o6loNrcax Aen TrocrosHHoro r{ AonfoBpeMeHHofo xpaHeHlltr cneAyer rIpoI43Bo-

Aurb r{erKo, cnerocroitKI4MH qepHlzraN{H,

6.3.5. [:rx y.rera KortiqecrBa JII4croB B Aene n tfnxcaqnr oco6eHuocrefi HX HyMepauI4I'I Ha or-

AenbHoM Jrr4cre oocraBrqercs 3aBeprTTerbHaq HaArIIrcb. B :aeeparelrsoft Hallrucu yKa3LlBaercq

KoJrr{qecrBo Jrr4croB (uur}pa*ru H nponr4cbro) n 4ene. floAnzcrmaercfr, cocraBpITeJIeM c yKa3aHI'IeM

eto AonlGocrr{ Ir Aarbl cocraBJIeHHg.

6.3.6. BnyrpeHHxq ortr4cE, cocraBJrflerc{ K AeJraM nocroflHHoro 14 BpeMeHHoro (cnrrrue 10 ler)
cpoKa xpaHeHnr, ctfoplupoeaHHElM no pa3HoBI,IAHocrsM AoKyMeHroB, 3aforoBKlr Koropbx He

pacKpbrBaror KoHKperHoe coAepx(aHr{e AoKyMeHroB (oco6o IIeHHLIe, JIr{qHbIe Aena u Ap.).

6.3,7. ,{e-na epetreHHoro xpaHeHarr otpopna:rmorcfl yrlporUeHHo: oHI4 He noAu}rBalorcq, JIIcrbI B

Hrrx He Hwepyrorcq, yror{HeHue Ha o6:roxxax He npolr3BoWrrcfl, onucl4 Ha Aena He cocraBJlflrorcfl,

yr{eT BeAerc.[ ro HoMeHKJIarype Aen.
6.4. Onucanrae AoKla4eHroB nocrotHHofo cpoKa xpaHeHI'Iq.

6.4.1. flo oxon.{aHrTrT Aenonpor43BoAcrBeHHofo roAa rrpol43BoAplrcr or6op AoKyMeHToB [ocro.sH-

Hofo cpoKa xpaHeHr4rr Arq BKrloqeHuq ux B orrncb. Ouucr' cocrol4T H3 roAoBbIX pa3AenoB, BHyrpI4

foAa Aena pacnonararorcq ilo crelreH?r 3Har{uMocrlr c yr{eroM HOMITHaJTEHOTo rlpHHuuua (n coor-

BercrBI4I4 c HoMeHKJIaryp ofi Aen o6pa3oB areilbHoro y'{p ex.qeHzq).



6'4'2' onucn cocraBJT'tlrorcq pa3.4enbHo Ha Aena ,,ocro.sHHofo xpaHeHprq ,,o ocHoBHofi 4exrelrnrcTLr Lr Ha .4ena rro Jrrzr{HoMy cocTaBy.
6'4'3' onzcu cocraBrqroTcq Aenonpoz3BorLrreJreM viTrr JrrTrIoM, oTBercrBeHHbrM 3a BeAeHrre apxu-aa (coxpanHocTb noKyMeHToB apxlIBa, KoMrrJTeKToBaHrre, yver, or6op, ylop{.qoqeHrze 14 r4crroJrb3o-BaHr4e AoKyMeHToe, o6pasyroquxcr{ B AeqrenbHocrz oe6' 4' 4' Ha Aena Bp eM eHH oro cp o Ka xp aH e Hrr, . o.ru"n"'.orT"o;ff 

t#;ilrlJfiTffi:*)

7' frpana [r orBercTBeHHocTb o6pa:onareJrbHor-o yqper(AeHuq ,'o BeAeHrirc apxrBa
7 '1 ' [na errno:rHeH'.s Bo3Jro]KeHHbrx 3aAar{ z @yuxqzrz Jr^qo, orBercTBel(coxpanHocrb.{o*y\{eHroB apxaBa, KoMrrrreKroBaHrre, yver, o16oo, ,.roonxl;:#ffi:ffffix""1HI4e AoKyMeHToB' o6pa:lyroruuxc'l B AetrenbHocrz o6pa:oBareJr'Horo yrpa*4""rx), rzueer lpaBo:rpe6oearr or coorBercrBylouux pa6ornzxon o6paso"utarr*o'.o yqpexAeHr{.,r cBoeBpe-ueunoft 

''epeAarlil 
B apxlrB AoK]a'{eHToB B y[op-sror{eHHoM cocro{Hr4r4, KoH.rpoJrrrpoBarb BbrrrorHe_Hae ycraHoBJreHHbrx trpaBu n pa6orrr c AoKyMeH T aMu ;

3aIIpaIr]nBaTb oT coorBeTcrByrorqux pa6ornuxon o6pa:oBareJrbHoro y.{pe)KAeHr.r{ cBeAeHr4r,Heo6xo4altr'Ie AJrs pa6orrr up*'nu c yqeToM o6ecne.relrrrs HcrrorrHeHrrq tso3roxeHHbx 3ana,t v0ynxuuft;
lpelcraBnrrb 3aB eAylouleMy o6pa:onareJrbHbrN

IIreHcrBoBaHI4Io opfaHrl3artuLr *pan.""n, KoMrrrreKro"JiTrt#Ti:T";ffffi#H#ffiT:-
KyMeHroB B apxr4Be o 6pas onarerrbHo ro yqpexAeHu{;

zuQopn'rrapoBarb 3aBeAyroqero o6pa:oBarenbHErM yqpexAeHpreiv o ueo6xoAprMocrrr nepe-AAqI4 IOKYMEHTOB B APXHB B COOTBETCTBI4N CYTBCPXAEHHTTTTA rPAr}AXOrrA;

*r* 
"#fr1";H"rffi:*"fi;o 

n'e HI'I e ycraHo BneHHbIX np aBr,r p a6orrr c Ao KyMeHraMr, B apxrr B e
7'2' orsercreeHHocrb.3a-o6utee pyxoBorcrB pa6oroft clyN6u AoKyMeHrarrr{oHHoro o6ecue_qeHrz_f, Hecer 3 aBeAyrcquft o 6pas oeai","un"r, yqp exreHu eM.7'3' oreercreeHHocrb 3a HaAnexauee n cBoeBpeMeHHoe BbrrroJrHeHue apxrrBoM sa..arr u Qynx-qari, npe4ycMorpeHHbrx Hacro'qar,r floloN."r.r', ;;;;, JTrrr{o, orBercrBeHrO6pa:OeareJlbHofo yqpexAeHag. lYr' qwvur Jrr4qu, oftscTCTBeHHOe 3a BeAeHIze apxLIBa

7 '4' oreercree'nrtfi pa6orunx 3a BeAeHITe ap vrBaHa3HaqaeTcs nprrKa3oM 3aBeAyroqero o6pa-3OBATEJI'H'IM YqPEX(ACH'IEM, O6':]AHHOCTV :]A BCACHHC APXPTBA BKJTIOT{A}OTC, B AON)KHOCTHYIO PrH-crpy*ulTlo' {o;rxHocrHoe naqo Hecer orBercrBeHHocr' :la BbrrrorrHeHr4e Bo3JToxeHHbx 3a'art 14Qynnqzft no BeAeHzro apxl,Ba B coorBerc rBr4Lr eronxHocTHrnrn o6qsaHHocrrMr4.7 '5 ' 3a yrpary vr rTopqy AoKyMeHToB AonxHocrHbre naqa o6pa:ronareJrbHofo yqpexAeHrrr (sane-Ayroqvfi o6pa:oeareJlbHblM ytIpexAeHI4eM rr nnuo, orBercrBeHHoe 3a BeAeHr,re apxuea) Hecyr or-BETCTBCHHOCT' B COOTBETCTBPI,' C 4EfiCTNYTOUIHM 3AKOHOAATCJI'CTBOM.

8. Yc,roalrq xpaHeHnq Aor{yMeHToB B ilpxuBe
8' 1' {oxy^aeuru apxuBa xpaH'tlTcs B apxnBoxpaH}Tnr{qe o6pa:onarenbHoro yqpexreHr4r.
i"1r"flt#:fi;T: p*tltqttt. apxr4BaB rroAB&rbHbrx r qepAar{Hbrx rroMerr{eHr.rrx o6pa-:ona-
8'3' ApxvaoxpaHl,na[re AoDI(Ho 6rr* y4aneHo or nporr3BoAcTBeHHbx, 6srrosrrx uorr,rerqenufi zHe IrMerE' o6qux c HI'TM'I BeHTI4ntrIInoHHbIX KaHaJroB. ApxzeoxpaHrTnrrule orAen.rrerc, or coceAHHXnoMeuleHprli HecropaeMblM'I cTeHaMIr Ir nepe*pb rruflMrr c [peAenaMr4 orHecrofixocrz He MeHeeAByx qacoB' B apxanoxpaHanurue He ronycKaercr rrpoKnarKa rpy6 ao4ocHa6xeHuq rr KaHanz3a_III4LI, TexHoJIofI4 qecKI4 e hIIr4 6stroerre BbrBorEI BoAbI.8.4. ApxznoxpaHlinnure AonxHo r
o6-ecne.rusu.'viop.qnpKyntrqv."".ffi ;:#ff nXHIT.#ffi 

"ffi il:;Hly#,':ff #X?8.5. Bce nocrynarcrq'e B ?pxze o6pa:oearer";;;;;;pexAeHLrq 
AoKyMeHrbr pa3Meqarorcs B

;t#:ff1Tffilffi#*t#r}**-"^'ulutu ntpto""*"",* t.t-nuqecKrrx crennaxax, B Me*rrr-

\



, 8.6. Crellaxu Aon)KHbI 6sns ycranoBJreHbr nepneHAr.tKynrpHo creHaM c oKoHHLrMtr [poeMaMr4,
a B noMelrlenuu 6es oKoH - c yqeroM oco6essocrefi noneuleHVs, 14 o6opy,uoeaHaq. He AorrycKaer-
cs pa3MerueHl,Ie creJlJlaxefi eurorHyro K Hapy)KHbrM creHaM 34at:nfl pI K ucrorrHr4KaM TerIJIa.

8.7. Paccranoexa creJTJTaxefi ra urxacpoB ocyuecrBnsercq B coorBercrBr4rr co cne.4yrour4Mr,r rpe-
6oeaHuqN,rra:

paccroqHue Me)KAy prrlaMrT crelnaNefi (uaeHr,rfi npoxoA) - He MeHee 120 clr;
paccrosHae (npoxoa) Melrqy crenJroxaMpr - He MeHee 75 cv;
paccrotHl4e Me)KAy HapyNuoft crenoft 3ilaHrfl r4 creJrJralxaMv, napaJrJreJrbHbrMr4 creHe - He

MeHee 75 cw,
paccroqHue Mexly cresoft Li ropuoM creuaxa zru urxaQa (o6xoa) - He MeHee 45 cw;
paccroqHl4e MexAy IIorroM u:r.u>rcttefi. norxoft creJrnaxa (ura$a) - He MeHee 15 clr, B uo-

KoJrbHbrx orax(ax - He MeHee 30 cu.
8.8. flporunouoxapurrfi pexo4M B apxr4BoxpaHnrrr4rr\ax, rAe pa3Meuraercfl apxlrB o6pa^:onarem-
Hofo yqpexleHttfl,, ycraHaBnuBaercq B coorBercrBlrv c flpanuravn [porr4BorroxapHoro pe)KrrMa B

' Poccuficr<ofi @eaeparlrrrz or 16 ceHrr6ps2020 roaa l\b 1479.
8.9. ApxunHrte AoKyMeHTbr cneAyer xpaHr,rrb B TeMHore. 3auura AoK) reHToe or 4eficrBr4s cBe-
ra o6ecne.raBaercs xpaHeHHeM AoK)rves1ge e xopo6rax, flarrKax H nepennerax, n ruxar]axvrprHa
cTeJIJIa)KaX 3aKpErTOfO Tr4IIa,

8.10. EcrecreeHHoe ocBeIqeHHe B apxprBoxpaHaJrrrrue AonycKaercq npr4 ycnoBlrrr [pr4MeHeHuq Ha
oKHax cBeropaccezeareleft, perynqropoB cBeroBofo [oroKa (cnequa,rrHbrx creKorl), :alqururx
Qznrrpon v noKpbrrrifi, xa:to3u.
8.11. ,{lr ucryccrBeHHoro ocBeuleHrrs npprMeHqrorcq JTaMrbr HaKa,]rrTBaHrrs B 3aKpbrrrx uaSo-
Hax c r;raAKofi nosepxHocrbto.
8,12. B apxneoxpaHnnurqe Ins xpaHeHuq AoKyMeHToB ycraHaBnr{Barorc.s cneAyrouze rapaMer-
pbl reMneparypHo-Bna)KHocrHoro pe)KuMa: Anf, xpaHeHrrr AoKlMeHroB Ha 6yuaNuolr Hocr4reJre -
reMneparyp a 17 - 19 

o C, oruoc rrr errr,Has, B Jralru{ocrb Bo3Ayxa - 5 0 - 5 5%,
8.13. lloueuennt apxl4Ba o6pa:oeareJrbHoro yqpexAeHr4r .qonxHbr co.qepxarbcr B irr{crore, B

ycJIoBI4flX, ITCKITOqaIoIIII4X BO3MOXHOCTb rIOgBJreHI4f, IIJIeC9HI4, HaCeKOMbrX, frbrJlli.

9. 3ax,rro.IureJlbHble florlorxeHuq

9.1. Hacroxrqee flonoxenve sBrflercq JroKaJrF,HbrM HopMarrrBHbrM aKToM fKAOy <,{ercrraft ca4
J\e lll r.o. [oneux>> [HP, npI4HHMaercs Ha o6utel,r co6paHau pa6orHnxoB H yrBep)K.4aercq (:rz6o
BBoII4Tcs s Aeficreue) npr,rra:our 3aBeAyroqero o6pa:oBarerbHbrM yr{pe)KAeHVeM.

9.2. Bce ,ptsNaeHeHr4fl rr AononHeHr4q, BHocuMbre B Hacroqqee floroxeHrTe, perr.rcrpr4pyrorcq B

rlporoKone u oQopnrnxrorcs B nrrcbMeHHofi $opnle B coorBercreuu geficrByroqr4M 3aKoHoAarenb-
crBoM Poccuficxoft @elepauau.
9.3. floloxenne nptTHl4Maercrr Ha HeoilpeAenessrrfi cpor. I4:nneHeHr4q a AononHeHzq K flo:ro-
)KeHI{Io npl4HuMarorcfl B nopq.4Ke, npeAycMorpeHHour n.9.1. sacrosulero llo:roNeHLrfl.
9.4. flocne ilpr4HflTlrs. flo:roNeuat (utn nslreHeuzfi ,r AorronHeHufi or4elbHbrx nyHKToB lr pa3-

4elon) s Hoeoft peAaKIIun rpellrAyulas peAa4rlutr aBroMarr{qecKr4 yrpar{trBaer cr4ny.


